
TOWN SQUARE PARKING LOT 

RESERVATION FORM 

 

 
DATE RESERVED:  ___________________________ 

 

ORGANIZATION:  ____________________________________________________________ 

 

DATE OF EVENT:  ____________________________________________________________ 

 

TIME OF EVENT:  ____________________________________________________________ 

 

COUNTY EQUIPMENT NEEDED:  _____________________________________________ 

 

______________________________________________________________________________ 

 

RESPONSIBLE PERSON:  _____________________________________________________ 

 

TELEPHONE NUMBER OF RESPONSIBLE PERSON:  ____________________________ 

 

PLEASE NOTE: 

 

No alcoholic beverages are allowed except those supplied by a licensed vendor at the event.  All vendors 

serving alcoholic beverages will be required to obtain a letter of permission from the county commission 

to serve alcohol at the event (no county fee required). 

The responsible party is responsible for cleaning up all trash and debris left in the park at the conclusion 

of the event.  All trash should be placed in trash bags and taken to the county dumpster behind the 

Courthouse.  This includes trash in county receptacles located on the parking lot.  Washington County 

provides trash receptacles in the park.  If additional trash receptacles are needed, they should be 

provided by the organization sponsoring the event.  If all trash is not removed from the parking lot, the 

responsible party will be contacted to remove the trash immediately and the organization risks being 

denied subsequent use of the parking lot. The responsible party is also responsible for the safety and 

actions of the guests at the event.   

 

 

THIS PORTION TO BE COMPLETED BY COUNTY CLERK OFFICE PERSONNEL. 

 

DATE APPROVED:  __________________________________ 

 

DATE EMAILED TO COUNTY MAINTENANCE DEPARTMENT:  _________________ 

 

By:  _______________________________________ 

        County Clerk’s Office Personnel 


